€9 Scarlett Pay

Release
Notes

Version 1.0.39




Guide to Use The Statement Builder

Statement Builder allows admins to build their own statement template, giving ability to
show required data and hide unnecessary information.

Below are the steps for the statement builder:

1.Go to Settings > Configuration > Click Statement Builder.

Expenses  Pay Periods Staff Payraoll - Deals Reports -  Settings ~ Statements - Learning Hub ‘p CEII'IFIELI rations
Account Split Setup
i Account Properties System Configuration | Statement Builder
Fee Types
Statement Builder
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1. Statamend Builkles hals you customize what colurms 1o shaw in tha Stabemen Delails tabie of Commisson Stalemeants.

Company Profile

- . e . .
Jar lels you customize whatl columns (o show in the Staterment Delails table of 2. The greyed-out fiekds are default fieids which wil be shown in Stetement Detals

Users ) Agents

Mislds are default fields which will be shawn in Statement Details. 3. You can drag and drop helds 1o choosa the crdar of columns.

Lender Maintenance
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nd drop fields to choose the order of columna.
Mames for Statemant fields.

customize the fisld name to display in the statement

an choose the fields to display, Our recommendation is to choose not mane tha

S will be cluttered.

fou to choose the width of the field in statemeant

Compliance Settings

SMTP Settings

Confgurations tf::ull: fimlds. You can choose mans

Funding Sources

s anabled only for numanc fields. Allows you to choosa the fields for which tofal should bae computed.,

4. Mame: Default Mames for Stetement fislds

2. Label: You can cuslomize tha fald name o dispiay in the satemant

6. Display: You can choose the fislds {0 display. Ouwr recommendation is to choose ned maore than 6 fiekds apan from fhe default fields. You can choose more byt the

Statemant PDF will b cluthened.

7. Width: Allows wou to choosa the width of the field in steterment

E. Show Totals: |s enabled anly for numark: ields. Allows you 1o choose the fields for which tolal should be compubed.
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2. Read through & follow the instructions provided to customise the tables in your user's commission statements.

#% Configurations

System Configuration Statement Builder

@ o~ W N

=]

. Statement Builder lets you customize what columns to show in the Statement Details table of Commission Statements.

The greyed-out fields are default fields which will be shown in Statement Details.
You can drag and drop fields to choose the order of columns.
Name: Default Names for Statement fields.

Label: You can customize the field name to display in the statement

. Display: You can choose the fields to display. Our recommendation is to choose not more than 6 fields apart from the default fields. You can choose more but the

Statement PDF will be cluttered.

. Width: Allows you to choose the width of the field in statement

. Show Totals: is enabled only for numeric fields. Allows you to choose the fields for which total should be computed.




3. At the bottom of the page, options are available for the following options.

a. Choose your Statement color: b. Hide /Empty Tables: c. Disable Old Statements:

Default color will display statements Enabling this will hide tables Enabling this will remove access to

in Scarlett Blue. Favorite colour will in the statements that have the old Commission Statements in

display the color chosen and setup no content to display. the Statements dropdown and only

under SETTINGS > COMPANY give access to the new Commission

PROFILE> FAVORITE COLOR. Statements (NEW) under statements.
13 Closing Date Closing Date 3L Large v

14 Splitto HO Spiit to HO |

12 Allocation Descnption Description

16 Amount f Commission / Net Paid Amount Paid

= Additional Settings

Choose your statement color

- Favorite Color : . Default Color

Hide Empty Tables

Large i

Large i

Disable Old Statements

© O O
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4. Once all required selections are made and commission statement is buiit,
click on Preview to view how the statement will be displayed if saved.

7. Width: Allows you to choose the width of the field in statement

©. Show Totals: is enabled only for numeric fields. Allows you 1o choose the Tields Tor which total should be computed.

=] o omirnoms | i

Z= Finder Fee | Volume Bonus | Other Income

Show

Order Name Label (Max 20) Display Width Totals Description
1 Paycode Paycode Medium v
5. Once the Statement built is confirmed click Save & Publish.

7. Width: Allows you to choose the width of the field in statement

2. Show Totals: is enabled only for numeric fields. Allows you to choose the fields for which total should be computed.
= Finder Fee | Volume Bonus | Other Income

Order Name Label (Max 20 Displa Width oW Description
( ) . Totals v

aycode Paycode Medium v

2 Deal 1D Deal ID Medium v
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6. This will enable agents to view under their Statement dropdown.

7, To disable Commission Statement (NEW) from showing up for the Agents click on

7. Width: Allows you to choose the width of the field in statement

. Show Totals: is enabled only for numeric fields. Allows you to choose the fields for which total should be computed

B smechike W unraer |

Z= Finder Fee | Volume Bonus | Other Income

Show
Order Name Label (Max 20) Display Width Totals Description

E’ Scarlett Pay Learning Hub

Filter By Module Q
**Once the New Commission Statement is coan

published to Agents, you can send the Module .

highlighted below for their reference. e

Receivables

Expenses
HayFenods
User Guite For
Staft Payroll Corimission Statements
[ Haw]
Reports

Deals



We are here to help!

( 1.855.561.4399
support@scarlettnetwork.com

All You Need Is One Platform
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